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July 2022 
 
Dear Applicant 
 
Thank you for considering the position of Maintenance Supervisor at Penryn College. This is a 
fantastic opportunity for a candidate looking for a role that they can develop within a busy 
and highly popular secondary school. The specific responsibilities will be to manage the day 
to day running and supervision of the maintenance team, including both reactive and 
planned preventative work and to maintain a safe working environment. The candidate will support the Operations Lead 
with Risk Management, covering Health & Safety and Fire Safety, ensuring that the site is fully compliant with all legislative 
responsibilities. 

We are looking for a maintenance supervisor who has practical experience of buildings and facilities maintenance, site 
security and grounds maintenance work to join our premises team. The role will include being part of a rota to cover 
evenings and weekends for lettings and security call outs.  
 
The ideal candidate will have previous line management responsibility, knowledge and experience of plumbing, electrics 
and decorating, alongside being enthusiastic, motivated and able to work well under pressure. We are looking for 
someone who prides themselves on a high standard of work and has the ability to prioritise their workload efficiently.  
 
The Premises team is currently made up of the Residential Premises Manager, two caretakers and a 
Groundsman/caretaker, two of the team are full-time and two are part-time. The building is open from 6.30am – 10pm 
Monday to Friday and 8am-2pm on Saturdays during term-time and Sundays the outside facilities are used by community 
groups. During the school holidays the building is open for staff and holiday activates and community user groups. The 
building is only ever closed completely between Christmas and New Year and for which up to five days of annual leave 
need to be taken. This is a full-time permanent role, the hours of work will be agreed on appointment but will include a 
need for flexibility to ensure the opening hours of the building are covered by the team throughout the year. The role is 
paid on a Grade F (£18,627 - £22,390), with a starting salary of £18,627.  There is the possibility for this role to evolve into 
an Assistant Premises Manager on a higher grade and this can be discussed at interview. 
 
The school offers 23 days holiday (plus bank holidays), rising by one day a year up to a maximum of 28 days holiday after 
five years, a Local Government Pension Scheme and access to the on-site gym and sports facilities outside of school times. 

Penryn College is a lively thriving secondary school with an excellent reputation who cater for boys and girls aged between 
11 and 16 years with 115 pupils and 138 members of staff. 

This school is committed to safeguarding and promoting the welfare of children and the successful applicant will be 
subject to an enhanced DBS check. In accordance with our policies we are unable to process applications without a fully 
completed application form. 
 
Further details and an application pack can be found on the school website at www.penryn-college.cornwall.sch.uk/the-
school/vacancies.  The closing date is Monday 15th August at 9am.  Interviews will be held during w/c 22nd August. 
 
Please email your completed application forms along with your covering letter to: vacancies@penryn-
college.cornwall.sch.uk or post to HR Office, Penryn College, Kernick Road, Penryn, Cornwall, TR10 8PZ.  
 
Yours faithfully 
G Ohly 

Gemma Ohly 
HR Manager 
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